
                                                                        
 

 

 
 
 
 
 
 
 
 
 
 

OPNAV DIRECTIVES REVIEW AND CLEARANCE PROCESS 

ORIGINATOR/SPONSOR/ 
ACTION OFFICE 

Forwards to flag staff office for 
chain of command review 

Via the OPNAV Tasker System, coordinates 
staffing to obtain chop/comments/ concurrences 

from SMEs/advisors/stakeholders/etc. 

Incorporates chops/comments and resolves 
any issues, completes final draft, prepares 

directives package and, via the tasker, sends 
the directive to appropriate compliance 

reviewers (e.g., Legal (directorate legal, OJAG), 
Security (DNS-34), Privacy Act (DNS-36), 
Organization (DNS-33), Forms and Report 

(DNS-15) etc, to obtain compliance 

DIRECTIVE SCREENING 
CONTROL POINT (DSCP) 

DIRECTOR, NAVY STAFF 
(DNS-15) 

Drafts OPNAV directive 

Accepts changes, responds to 
comments, as appropriate, 

makes any further necessary 
changes, and submits via the 
tasker to “DNS-15 Directives 

Review” 

Reviews, make changes, and 
prepare a “ready for signature” 

draft to “DNS-15 Directives 
Review” via the tasker for review 

and signature clearance 

Completes compliance 
directives review 

Is the directive 
ready for 

signature? 
NO 

Finalizes and clears directive 
for signature.  Uploads FINAL for 
signature version and approved 
clearance (OPNAV 5215/9) to the 

tasker. 

YES 

Prepares final 
directives package and 
forwards for signature 

Upon signature, dates 
directive, creates 

PDF, submits to DNS-15 
via the tasker, and forwards 
hardcopy original directives 

package to DNS-15 

Posts PDF to DONI/DONCI 
and files and maintains 

case file of 
original directives package 

Updates FINAL draft directives package, if 
needed, and sends to DSCP via the tasker.


